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OUR

CORE VALUES

WE ACCOMPLISH

OUR MISSION THROUGH:

Commitment

We passionately strive each
day to deliver on our mission
to serve our residents, our
partners, and each other.

Empowerment

Each of us is encouraged to
take initiative, ownership,
and make good business

decisions in the best interest

of those we serve.

Balance

We all take responsibility for
creating and maintaining a
healthy work-life balance for
ourselves and each other.

L))

Integrity
We are always honest and

truthful, we do what is right
- ALWAYS.

2%

Respect

We strive to treat others as
we would like to be treated.

T

Communication

Our interactions with each
other are respectful, we listen
with an open mind, provide
honest feedback, and we are
receptive to new ideas.



STARTING AN INSPECTIONS WORK ORDER

Follow the steps below to complete an inspection in the Inspections App.

: Enter your username and
@ Tap the Inspections App 9 password, then tap Login

YARDI Inspection Mobile
. -[ P Username hmarshall1
B Password
4 Keep me O
I ' Q okta logged in
WY =N

YardiOne

Work

RingCentral Inspections Okta Mobile

EmpHourindi... Grammarly ACELS

K\
> A‘s

| Calcium

Sign In Set Up Help

e Tap the Inspection you are

Tap Assigned Inspections
about to complete

PN

Logout Main Menu

a Assigned Inspections

ﬂ Inspections @3 C),

) Assigned Inspections (5)

(As of 6/10/20)

) 6/10/20

6/10/20, 8:00 AM 63100-00101(u)

9 Help ~) 5114/20
n

) 5/7/20
5/7/20,12:00 AM 63100-00005(u)

) 5/4/20
5/4/20,12:00 AM 63100(p)

5/4/20, 12:00 AM 63100-12345678(u)

ﬁ@@;g.p...

Inspections __Filte New

fi BOX & -
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INSPECTIONS APP -iOS

STARTING AN INSPECTIONS WORK ORDER

Follow the steps below to complete an inspection in the Inspections App.

Tap P to Start the
Inspection

¢ Back Inspection #1020 {Back #) Details Finalize

) Location

Tap Details

O} Start Inspection

Property 63100
+ Q Annual Home Inspection PMI
Unit 00101

4057 Home Ave

Address Apt. 101
San Diego, CA 92105

) Contact
Resident Roberto Castillo (Current)
Primary Phone

Secondary
Phone 9103307706

Owner
Primary Phone

Secondary
Phana

a B o 2

Inspections

Inspections

@ Tap Smoke Alarms

{Back ¢} Details Finalize

. Stop Inspection @——+— NOTE:

In the event you
need to pause an

= Q *Smoke Alarms I inspection tap

@ Stop Inspection

=) O, Annual Home Inspection PMI

Q, *Fire Sprinkler System
O *CO Alarms

+ O Kitchen

4 Q Laundry Room

+) Q Bathrooms

+) Q,All rooms

+) Q Water Heater

Inspections

YARDI Inspections App - 10S



COMPLETING AN INSPECTIONS TASK

Follow the steps below to document a “Pass” Rating on an inspection in the Inspections

App.

©

10

-
Set

Under Criteria, tap View to
see inspection requirements

Cancel  Rating for Smoke Alarms  Save

Rating Image Voice

Standard
Rating System | No Rating
2

Observations

Notes

s B O

Inspections

£eN

Tap Standard Rating
System

N

Cancel  Rating for Smoke Alarms  Save

Rating Image Voice
Standard
Rating Systeml No Rating v I
2
Observations Set
Criteria
Notes

A B 0

Inspections Time Log

LN

©

Review the inspection
Details and tap OK

Cancel Rating for Smoke Alarms  Save

Rating Image Voice

Standard

Rating System | No Rating @
2
Observations M

Cri Inspect smoke/CO detector for l
expiration date and replace if expired
No Inspect batteries to ensure they are 10
year lithium batteries and replace if
they not
Notate expiration date on Annual
Inspection Form

OK

i @ o ?

lain Menu Inspections Time Lo Hels

Select Pass, if no corrective

actions were found

A,

{ Back Rating

No Rating v

Pass

Fail

N/A

NOTE:

Pass = No Repairs
Reeded

Fail = Repairs,
Replacement, or
Cleaning

Needed

N/A = Inspection
item does not exist
in the home

LIBZERTY 6
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INSPECTIONS APP -iOS

COMPLETING AN INSPECTIONS TASK

Follow the steps below to document a “Pass” Rating on an inspection in the Inspections
App.

@ Tap Image @ Tap the Manage

Cancel  Rating for Smoke Alarms  Save Cancel  Rating for Smoke Alarms  Save
Voice Rating Image Voice
Standard _@_0—
Rating System | Pass v
2
Observations Set
Criteria
Notes
N Ay o
# @ 0o ? # B o ?

Inspections Inspections

@ Tap Take Photo

NOTE:
¢ Back Photo Gallery

If your picture is
blurry, tap Retake

Original Images > to ca ptu r.e a
. clearer picture.

Choose Existing

Take Photo

Cancel Retake Use Photo

YARDI Inspections App - 10S



Take Another Photo

Tap Rating

Inspections

NOTE:

Tap Take Another
Photo to take
additional pictures
that capture
context and
reference.

Voice

Cancel  Rating for Smoke Alarms  Save
1

o ?

Time Log Help

@ Tap Back

(9)

Photo Gallery

1Photo

Original Images

\

Under Observations, tap
Set

TT——

Cancel  Rating for Smoke Alarms ~ Save
Rating Image Voice

Standard

Rating System | Pass -

2

Observations Set

Criteria

Notes

f B 0 ?

Inspections

NOTE:

As a best practice,
you should Sync
your device after

B cvery picture you

take.

LIBERTY g
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INSPECTIONS APP -iOS

COMPLETING AN INSPECTIONS TASK

Follow the steps below to document a “Pass” Rating on an inspection in the Inspections
App.

@ Select the Repair Code @ Enter Tech Notes stating
based on your inspection what was found

Cancel Observations Submit Cancel  Rating for Smoke Alarms  Save
Rating Image Voice
_J Observation Charge RETITT) SHRAE || REES

Amount

| Needs Repair 0.00 .
— Observations

J Needs Replaced 0.00 -

Criteria View

_‘ Needs Cleaning 0.00 Notes
Inspected all smoke

‘/‘ No Work Order Needed 0.00 detectors and found them
b S all to be less than 10 years
old and have lithium ion
battery backups. |

| Thanks I'm

QWERTYUIOP

ASDFGHUJKL

: ‘ I 17 ‘i
@ Tap Save

Cancel  Rating for Smoke Alarms  §Sav.

Rating Image Voice

Standard
Rating System | Pass
2

v
Observations E
Criteria

aites Inspected all smoke

detectors and found them
all to be less than 10 years
old and have lithium ion
battery backups.

L

I ai Inspections L ‘

YARDI Inspections App - 10S



COMPLETING AN INSPECTIONS WORK ORDER

Follow the steps below to document a “Fail” Rating on an inspection in the Inspections

App.

(23)

Continue Inspecting Life
Safety Items listed

{ Back /) Details Finalize

. Stop Inspection
=) Q Annual Home Inspection PMI
+/ Smoke Alarms

v i
. Fire Sprinkler System

i Q_*CO Alarms I

+ O Kitchen
+) O, Laundry Room
+ O, Bathrooms
+) Q All rooms
Q, *Flooring

©)

I sin Menu__Inspections c } ‘

@ Tap OK

Cancel Rating for CO Alarms Save
Rating Image Voice
Standard ~
Rating System | Fail @J

2
ok Inspect CO detector for I
expiration date and replace if
i expired
Inspect batteries to ensure
No they are 10 year lithium
batteries and replace if they
not

Notate expiration date on
Annual Inspection Form

]

i @ o ?

Main Menu___Inspections____Time Log Help

(24

Under Criteria, tap View to
see inspection requirements

20)

Cancel Rating for CO Alarms Save
Rating Image Voice

Standard

Rating System | No Rating =

2

Observations Set

Criteria

Notes

I ain Menu___Inspections Log } ‘

Select Fail, if corrective
actions were found

7o — o

< Back Rating

No Rating Vv

Pass

Fail

N/A

NOTE:

In this example,
we will show you
how to document
a repair (Fail)
needed as a result
of the Preventative
Maintenance
Inspection.

LIBERTY 4o
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INSPECTIONS APP -iOS

COMPLETING AN INSPECTIONS TASK

Follow the steps below to document a “Fail” Rating on an inspection in the Inspections
App.

@ Tap Image @ Tap Manage

Cancel Rating for CO Alarms Save Cancel Rating for CO Alarms Save

Voice Rating Image Voice
Standard - Manage
Rating System | Fail v =)
2

Observations Set
Criteria
Notes

" B o 7

Main Me Inspections

Use Photo

11 YARDI Inspections App - 10S



(33

v
—Fobservations E

- Photo Gallery

1Photo

Original Images

Under Observations, tap

Set
Cancel Rating for CO Alarms Save
Rating Image Voice
Standard

Rating System | Fail
2

Criteria View

Notes

RO

‘ A Inspections ‘

@ Tap Rating

Cancel Rating for CO Alarms Save

mage Voice
&

O

I Inspections ‘

@ Tap Needs Replaced

Cancel Observations Submit

|| Observation 2;3(:3:,(

[ Needs Repair 0.00

=\1J Needs Replaced 0.00 I
[ Needs Cleaned 0.00

| | NoWork Order Needed 0.00

@ LIBZERTY

12



INSPECTIONS APP -iOS

COMPLETING AN INSPECTIONS TASK

Follow the steps below to document a “Fail” Rating on an inspection in the Inspections

App.

@ Enter Tech Notes stating Tap Save

what was found

Cancel Rating for CO Alarms Save Cancel Rating for CO Alarms
Rating Image Voice Rating Image Voice

Standard Standard

Rating System | Fail v Rating System | Fail v

2

Observations E Observations E
Criteria Criteria

VB Found CO detector in Notes Insoected all smoke
kitchen older than 10 years Found CO detector in
and needs to be replaced4| kitchen older than 10 year
and needs to be replaced. |
| Thanks I'm

QWERTYUIOP

~ ,n
123 ) space return il E\! ©

Inspections

13
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FINALIZING AN INSPECTIONS WORK ORDER

Follow the steps below to “Finalize” an inspection in the Inspections App.

@

Continue inspecting each

task, when done, tap Finalize

{ Back ¢ Details

‘ Stop Inspection

—) Q, Annual Home Inspection PMI
+/Smoke Alarms
+/ *Fire Sprinkler System
X CO Alarms

— () O Kitchen

+ O, Laundry Room

+) Q_Bathrooms

+) O All rooms

— Q_*Flooring

@ Tap Inspected

! Inspected

< Back  Primary Status

No Primary Status v
Cancel
Fail

Inconclusive

Needs Approval

Pass w Comments

@ Tap No Primary Status

TR

Cancel Results for #1020 Finalize

Inspected Date 2020-06-10 11:27

Primrary-Status] No Primary Status v I
Secondary

SEus No Secondary Status (v
Severity No Severity v
Notes

Reinspection (]

Action Date

Signatures
Failed Details

b————1® Signatures

@ Under Signatures, tap Edit

Cancel Results for #10251 Finalize

Inspected Date 90211216 10:35

Primary Status | Inspected e
Secondary

Status No Secondary Status (v
Severity No Severity =
Notes

Reinspection | |

Action Date

Failed Details

R® o

Inspections

LIBZERTY

MILITARY HOUSING
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INSPECTIONS APP -iOS

FINALIZING AN INSPECTIONS WORK ORDER

Follow the steps below to “Finalize” an inspection in the Inspections App.

. Sign your name, then ta
Under Inspector, tap Edit @ any ' P
Save
{ Back Signatures
@) Inspector
) Owner
 Eit | 5
[}
T
(1]
23
o
=3
(2]
) Resident Q
3
 Eit | g
c
=
o

i [@®

Inspections

I anes I

@ Tap Finalize

|

Signatures Cancel Results for #10251

Inspected Date 90211216 10:35

7 Primary Status | Inspected v
Seconcay No Secondary Status v

4) Inspector

Status
Severity No Severity v
~) Owner
m Notes
Reinspection ‘7J
4) Resident Action Date

m Signatures
Failed Details

" @o “ @0

‘ lenu Inspections ‘ I lenu Inspections ‘

15 YARDI Inspections App - 10S



@ Tap Yes Tap Sync

Cancel Results for #10251 Finalize fi Inspections @@ Gl

Inspected Date 9091.12.16 10:35 ) Assigned Inspections (1)

(As of 12/16/21)
Primary Status | Inspected ®\ 1211321
—_——
son [ Nosecondarystars ©) T213/21, 1200 A YANCY FiELoS
65216-01AA(u)
. WS . ol
Sev ,') Inspection 10251
No Are you sure you want to L:ﬂi‘;‘;:m o 21402
finalize this Inspecnon? Template: Annual Home Inspection PMI
Yes No
Rel nspection
Action Date

Signatures
Failed Details

i B o ?

Main Menu __Inspections___Time Log Hel

s

@ The Inspections App will @ Tap OK

then Sync with YARDI

i} Inspections @@, C NOTE: ) o) Inspections @@ 6
Any observation
~) Assigned Inspections (1) ma rked N eeds @ Assigned Inspections (0)
(As of 12/16/21) leraH/Y Rep‘acedy (As of 12/16/21)
2 12/13/21 or Cleaning, will
12/13/21, 12:00 AM YANCY FIELDS automatically
SIEIEE0RRR have a work order
Inspection 10251 generated after
Finalized Inspection #10251: Uploading the ingpecﬁoﬂ has sl
Voice Memos and Images been Finalized and Inspections finalized: 1
. Synced. ||
1 ol |

i R® X +

ain Menu_Inspections __Filter N

i Inspections ‘

@ LIBERTY 46
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